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Executivo for Administration and Managemont 8 Yovemher 1948 . %
Chisf, Budget and Finanocs DBranch A’lff

Lmployer Desi nation on Indiviidusl Tax Report Forms

1. Arrengomonts bave previocusly been made with the officiels of
the Buresu of Intermsl evenus by reprossutatives of the fener:l Counssl,
the Budgst and Finance NDreanch, and 8Snecisl Funds Mdvision, 250 to have
all employses Withholdln; Btatomsunts, Forms W=2 and W-2a, show only the
", 8, Government" ms the employer. [luring the calendar year 1943 the
practice of refraining from showin; the Contral Intelligence Azency on
these forms has Ween fellowsd, An understanding was also roachod with
Internal Revenue Burcat officials as to the showing of omly "U, 5.
Govermme:t" on Form 108C or 1040a, ¥, $. Individual Incoma Tax Return.

£. It appears desirable ior several reasons tc have a Gl
Adminigtrative Instruction issued to all smployces relative tc the matter
of refraiminz from stowin; the CIA as the employsr on tax riport forms,
Sinee all Forms W-2a received by the amployses will show the T, &,
Government az ths employer and inasnmuch as "notices™ attached to checks
or W-2a forms may be nisplaced or widely scettered, an Adzinistretivs
Instruction appears tc be the best moans of hardling this situation,
It is also to be remembered in this connection that the A ency officials
who assist employees in making thair returns will be specifically
instrueted regarding this matter and 1t w#ill be possible in th: future
for individuale of the Office of Executive for Inspection and 3ecurity to
give appropriats instructions at sseuriiy indoctrinstion classos,

3. On or mbout Januar; 15, 1943 when the Forms W~2a are tronsmitted
to the employsos, the Budget and Finance Brunch will request all Admin-
istrative Officers to rounind esch smployse of the detmils concarning
the exscution of tax rotwrm forme insofar &s the iegipunation of the
employer's nmue an! addrass is concerned,

4, Thers is attadied s proposed Aduinistrative Instraction which
will wocouplish tho desire of tne Zxecutive {vr Inapsetion and Scourity
with respeet to the elimiration of the Apsney identirication, The
proposed Instruction has beon coordinated with the Asg@istant Goneral Counsel.
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